
WAC 446-08-090  Service.  (1) All notices, pleadings, and other 
papers filed with the hearing officer shall be served upon all counsel 
and representatives of record and upon unrepresented parties or upon 
their agents designated by them or by law.

(2) Service shall be made personally or, unless otherwise provi-
ded by law, by first-class, registered, or certified mail; or by com-
mercial parcel delivery company.

(3) Service by mail shall be regarded as completed upon deposit 
in the United States mail properly stamped and addressed. Service by 
commercial parcel delivery shall be regarded as completed upon deliv-
ery to the parcel delivery company, properly addressed with charges 
prepaid.

(4) Proof of service. Where proof of service is required by stat-
ute or rule, filing the papers with the hearing officer, together with 
one of the following, shall constitute proof of service:

(a) An acknowledgment of service.
(b) A certificate that the person signing the certificate served 

the papers upon all parties of record in the proceeding by delivering 
a copy thereof in person to (names).

(c) A certificate that the person signing the certificate served 
the papers upon all parties of record in the proceeding by:

(i) Mailing a copy thereof, properly addressed with postage pre-
paid, to each party to the proceeding or his or her attorney or au-
thorized agent; or

(ii) Depositing a copy thereof, properly addressed with charges 
prepaid, with a commercial parcel delivery company.
[Statutory Authority: RCW 304-05-020 [34.05.020] and chapter 43.43 
RCW. WSR 14-03-020, § 446-08-090, filed 1/7/14, effective 2/7/14; Or-
der II, § 446-08-090, filed 11/22/74; Rule .08.090, filed 3/23/60.]
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